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Nanyang Executive Centre

BOOKING FORM

(Guest Room Only)



Confirmation No. : __________________________________ (To be completed by NEC)

	Name of guest
	Country
	Check in

Date/ Time 
	Check Out

Date/ Time
	Room type/rate

(without breakfast)

Per room night S$
	Breakfast
(S$10 per person)
	Room

Qty

	     

 FORMTEXT 
     
	     
	     
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	     

 FORMTEXT 
     
	     
	     
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     

	     

 FORMTEXT 
     
	     
	     
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     


*Please let us know if special dietary (example Halal) is required for breakfast.

· Room reservation subject to availability.
· All rates quoted are subject to prevailing Goods and Services Tax and 10% service charge.  
· Check in time at 1400hrs and check out time at 1200hrs.  Early check-in and late check-out are subject to availability and charges. 

· Cancellation must be notified 5 working days prior for non-group individual bookings, and 2 months for group bookings.  Cancellation fees will be imposed on those who did not meet our requirements.
· For room guarantee by School Account, Cost centre and GL code is needed to secure the booking.  
· For more details on reservation and cancellation policy, please refer to our website (www.ntu.edu.sg/nec) 
· For group bookings, please call Sales at 6790 6000.
	Name of person  making reservation:
	     __________________
	Email account :
	     ______________

	School/Department/ Company name :
	     __________________
	Tel No. :
Hand-phone No. : 
	     ______________
     ______________

	Affiliated to :

(for external company)
	     __________________

	Mode of guarantee
(compulsory)   :
	  FORMCHECKBOX 

	By School Account ; Cost Centre  :       __________   GL code :      _______ 

	
	  FORMCHECKBOX 

	By guest in credit card (Visa/Mastercard/Amex)

Credit Card No_     ___________________________ Expiry Date: __     ___


I hereby acknowledge receipt of a copy of the Regulations governing the use of the Nanyang Executive Centre and agree to accept and abide by all the conditions and restrictions as stipulated therein.

    






DS-RT 2009
Signature of Applicant/Date


       Name and Signature of Approving Officer 

(For NTU internal use only)

Attended by :      




Date:      
To : 	Front Office (Reservation)				Tel : 	+65 6790 6697/6699


Email :	� HYPERLINK "mailto:ntu-nec@ntu.edu.sg" ��ntu-nec@ntu.edu.sg�				Fax : 	+65 6794 7860


	








Booking Details





Cancellation Policy and Room Guarantee





For NEC Staff Use Only








	Nanyang Executive Centre

60 Nanyang View Singapore 639673

Tel: +65 6790 6697  Fax +65 6794  7860


               

Email : ntu-nec@ntu.edu.sg
www.ntu.edu.sg/nec
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